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INSTITUTION SELF-ASSESSMENT FORM
Institution:




<Name of the Institution>
Country:

Address:




<Address>
Telephone: 




<telephone number/s>
Fax:





<fax number>
Website:




<website address>
Head of the Institution:

- Name:




<name>

- Job Title:



<job title>

- e-mail:



<e-mail address>

- Telephone:



<telephone number>

- Fax:




<fax number>
Institution’s MBA portfolio:
All the Institution’s MBA Programmes must be submitted for accreditation

(original name and translation in English if necessary)
<name of the MBA programme>
<name of the MBA programme>
<name of the MBA programme>
Person in charge of the accreditation process:

- Name




<name>

- Position:



<position>

- Address:



<address>

- e-mail:



<e-mail address>

- Telephone:



<telephone number/s>

- Fax:




<fax number>
The information in this fact sheet is accurate as of <date>
2 THE INSTITUTION

2.1 Status of the Institution
- Nature (e.g. private, public, profit/not for profit), degree-awarding status, year of foundation etc. (statement)
Programmes offered by the Institution
	Programme name
	Year of creation
	Programme

Duration (months)
	Format of delivery
	Student applications last year
	Students enrolled 

last year
	Students graduating last year

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Undergraduate


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total specialist Masters
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total MBM


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total MBA


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total PhD / DBA


	
	
	
	
	
	


Executive education

- Number of students enrolled last year (if offered):
- 2.1.1 Mission of the institution (Statement)
- 2.1.2 Strategy of the institution (Statement)
- 2.1.4 Financial statement for the current and previous two years (Chart)
- 2.1.5 Governance structure / Relations with Parent Institution (Statement/Chart)
2.3 Resourcing

- Details of library, computing and research and teaching facilities (Statement or Table)
- Investment in resources over last two years (Table)
3. Faculty

3.3 Faculty qualifications (please identify those that currently teach on the MBA)
For Full Time faculty:
	Name
	Age
	Gender
	Nationality
	Academic Qualifications
	Areas of Professional

Expertise
	Professional Experience (years)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Number
	Average
	Gender ratio
	No. of nationalities
	No. w/ PhD
No. w/ MA

No. w/ none
	
	Average


For Part Time faculty, Visiting Professors and practitioners:
	Name
	Age
	Gender
	Nationality
	Employment status & FTE
	Academic Qualifications
	Areas of Professional

Expertise
	Professional Experience (years)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total number
	Average
	Gender ratio
	No. of nationalities
	No. PT
No. Visiting

No. Practitioners
	No. w/ PhD

No. w/ MA

No. w/ none
	
	


Please summarise Faculty data in the form of bar/pie charts.
3.2 Quality of the teaching team

- PhD programmes, output & completion rates (Table) 
	Programme Name
	Number of graduates (total)
	Number of graduates (p.a.)
	Completion rate

	
	
	
	

	
	
	
	

	
	
	
	


3.5 Research quality

- List some evidence of research quality (Table)
	Title
	Author
	Name of Publication
	Nature of publication
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



MBA PROGRAMME SELF-ASSESSMENT FORM
Note: Please complete a new sheet for each programme

Name of the Programme:

<Name of the programme>
Country of delivery:
Institution:



<Name of the institution>
Head of the MBA Programme:



- Name:



<name>

- Job Title:


<job title>

- Address:


<address>

- e-mail:


<e-mail address>

- Telephone:


<telephone>

- Fax:



<fax>
Programme website:


<website address>
The information in this fact sheet is accurate as of <date>
1. INTRODUCTION
- Year of creation
- List milestones to date of the MBA programme (List)
4 PROGRAMME MANAGEMENT & STUDENT ENGAGEMENT

4.2 Academic leadership of the MBA programme
4.3 Administrative support of the MBA programme

- Management structure of the MBA programme (Chart)

- Number of academic staff available for the MBA programme (Table)
- Number of administrative staff available for the MBA programme (Table)
	No. Academic Staff
	

	No. Administrative Staff
	


4.4 Employment

- Details of career advisory provision for postgraduate students (Statement)

4.6 Alumni

- Date of creation

- Size of Association

- List of headline services

- List any MBA-specific services (if applicable)
5 STUDENTS
5.2 Admission Procedures

- Entry requirements (List)
5.3 Academic and professional qualifications
-For current and previous two cohorts:

- Table A: Applications
	Year
	Applications
	Places Offered
	Places Accepted

	
	
	
	

	
	
	
	

	
	
	
	


- Table B: Progression

	Year
	Withdrawal
	Deferral
	Referral
	Pass

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* Start with current academic year. Pass = number that have qualified for the MBA degree; Deferral = number of students retaking a course/module missed due to valid extenuating circumstances; Referral = number of students retaking one or more elements of the programme which they failed on a first (or subsequent) attempt. The totals should be consistent with the figure given for the number of students enrolled in Table A.

- Table C: Cohort listings 
	Name
	Age
	Nationality
	Gender
	Entry Qualification
	Years PG Work Experience
	GMAT (If applicable)
	Language Scores (if applicable)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please summarise data in Table C in the form of bar/pie charts.
5.4 Prior experience

- Average prior experience for the current and previous two cohorts (Table)
	Year
	Average work experience

	
	

	
	

	
	


5.5 Language and language proficiency

- Official language of the programme (Statement)
- Language testing used and minimum scores required (Statement)
5.7 Admission with credit

- Policy and criteria (Statement)
5.10 Single industry/employer arrangement

- State whether this is a single industry / employer / consortia programme

- List members if applicable(List)
6 PURPOSE AND OUTCOMES
6.3 Learning outcomes

- Aims, objectives and learning outcomes (Statement)

7 CURRICULUM

7.5 Programme content (identify core and electives)
- Curriculum outline and mapping against criterion 7.5 (Table)
	Module Title
	Contact Hours
	Core/Elective
	Student Learning Hours
	Mode of Assessment (Breakdown)
	Mapping w/ Criterion 7.5

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* Programme mapping requires the school to illustrate which areas of the Association’s curriculum requirements in criterion 7.5 are significantly covered in each of the core modules of the programme. Adding the relevant roman numeral(s) in the last column is sufficient.

7.7 Programme integration

- Integrative elements as applicable (Tick)

	Dissertation
	

	In-company project
	

	Business Plan
	

	Other
	


8 MODE AND DURATION

8.1 Duration

- Duration of the programme in months (Statement or table)
8.3 Method of delivery

- Delivery mode (Tick)
	Full Time
	

	Part Time
	

	Modular
	

	Blended
	

	Distance Learning
	

	Other
	


8.6 Distance and blended learning

- State face-to-face contact hours for distance / blended learning programmes (where applicable) with brief outline of how this element is delivered (Statement).
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